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OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECOROS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE i 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

_ _  - _- FOR I__ AGENCY USE 
ipplication Date Georgia State Financing and Investment Application Number 

~ 1. Agency Address ' FOR RECORDS MANAGEMENT USE 

lO/S/82 Commission €32- 59 2-- 
p/--A2.LLp-F ~ _ _ _ .  - 

%"ey'i;"i'e*f! rpplication Number 270 Washington Street, S. E., Room 207 DateReceived 

!. Person to Contact Working Title Telephone Number 

I. Action Requested 

.I-___ -0GT 6 1982 I Atlanta, Georgia 30334 

Administrative Services Chief ." ..- __ 656- 3426 .__ 
Walter H. Fairchild 

a. 
b. 

- - _ _ _ - _ _ . l i ~ .  

IxI ESWXIS~I Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

--I-. __- c. 0 Amend ApDlication No. Check One: 0 Change; Supercede; [7 Void 
I. Dates of Series Records Series Title (followed by title used in office: if different) 5 

I Iarliest Latest 

1949 I TO DATE I "AS BID" Blue Print and-~fication File 
;-Division and Office Function What is the function of the Division and the Office in which this record series is created? 

The Georg3a State Financing and Investment Commission is responsible for the supervision 
of expenditure of funds for the construction, improvement or remodeling of facilities for 
State agencies. 

--- 
'. Record Series Description This file contains the following documents (include form numbenand titles, I f  any): 

Attach semples of the file. 
Documents relating to: Requesting sealed construction bids for facilities of State agencies. 

Includedare: One copy of blueprints and specifications which serve as the basis for 
developing the sealed bids submitted by contractors. 

File is arranged: Chronologically by bond issue; .thereunder alpha/numeric by project number. 
~ . .. '. 1 . 3. --~ -- I_-~ _--- . ~ ~ 

I. Monthly Reference Rate How often are records referred to which are: 

One to six months old 10 -; Seven to twelve months old 8 ~~ 
; Thirteen to twenty-four months old L; 

&eenty-five..months and older 1 - a 
~ __ . _ _ - ~ -  

I. Annual Rate of Acw-on of Remidr 
Letter-size drawers ; Legal-size drawers ; Shelves ; Other (specify) >EX@LS&L--- 

- 
(Over) 

. ~ ..- 
9-50-71; -  Rat. 76 



.- 9 --. . _- _- . - 
-c Pr%P!Lg!Umfl! -~ ~ ~~ . - ._ 

a. I s  this the official copy of the series? 
If notLwhr& it? __ 

b. Does the series contain confidential information requiring security handling? If yes. cite law or regulation. 

c. Is  this a vital record? 

e. When one or two documents in the f i le make it necessary to keep the entire f i le for a long period, could these 

~ . - . 

- ~.~ ___ . ~ - 
. ..-- ..~_~____I_~. 

term research valuel_~__- .... _- 

" . ~ . . ~ ~  
~~ 

.. ~ _ _  
L-x-l f .  Is the. infocmatisn contained in~rhineries_everRwblished?_ It Y~e5Atu&€ORU,._ 

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 
_Lfxe~atttachmm,~~. . ~ .. . . . ~- __ ___ ____ __ .___ - h. Is there a duplication of t h i s  series in your office, or in another office or agency? . .  

- . __ ___- 
_.I -x_i ~ i. Is  thi=ries l m d o c p w f f o n  ofitli~sularlumiaofilmed2 

11. Retention Requirements 

.~_~I___-____..~____-._~_I 

__ -__ -1 ~x .~ 1. ~ Does the recordseciasrewltjn mm~urernrintaytl_.._ ~ ~~ .~ 

The following requires the series to be kept: 

- _I.cI_ years. a. State Law years. d. Audit period 
6 b. Statute of limitation years. e. Administrative need -~_. . . - - --years. 

c. Federal law - ... . . ... . ~. -.-years. f. Federal retention instructions ,---years. 

Six years a f te r  completion of construction. 
completed within t h i s  time frame. 

A l l  claims or  complaints are normally 

- _ ~ _ _ .  . 

[H Calendar Year; 0 Fiscal Year; 0 Other ~. then, 

0 Hold in the current f i les area - -~-month(s) _-_.- yeark); then 
0 Transfer to local holding area, hold . .year(s); then 
ph Transfer to State Records Center; hold -~f---year(s); then 
Kl Destroy. 
0 Transfer to State Archives for permanent retention. 

Other fSpeciWj 

NOTE: Agency to  receive l a s t  look notification pr ior  t o  destruction. 

These inStruCtions apply to a l l  prior and future accumulations of the series. 

-_--_ .. __. __ .~.~.  date^-- , ~ - 
10-5-82 10-5-82 

State Records Committee (Signature) Date 
I_-- - 

Recommendations in para- 
graph 12 are approved. 
( I f  disapprbved. attach letter 
of explanation.) 

t6-&- r- 
1- 

tate AuditorlDesignee 
..- -.  .- ... __ .- 


